
DAFTAR HADIR/DAFTAR PULANG*

	NO.
	JAM
	NAMA, NIP DAN GOLONGAN
	UNIT KERJA
	TANDA TANGAN
	KETERANGAN
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	3
	4
	5
	6

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Petugas Daftar Hadir/Daftar Pulang

(...................................................)

* Coret yang tidak Perlu

SURAT IZIN KELUAR KANTOR

Pejabat ..........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................*

Memberikan izin keluar kantor kepada :

Nama 
:
.......................................................................................
NIP/Gol
:
........................................................................................

Unit Kerja 
:
.......................................................................................
Untuk Keperluan 
:
........................................................................................
                                                              ......................, ............................ 200...

Pejabat yang memberikan izin

..........................................

(..........................................)

*Keterangan.
  Nama pejabat atasan langsung dari Hakim atau Pegawai Negeri
   yang memohon izin keluar kantor


BUKU PERINGAT LISAN

	NO.
	TANGGAL
	NAMA, NIP DAN GOLONGAN
	UNIT KERJA
	JENIS PERINGATAN DAN ALASAN
	TANDA TANGAN ATASAN LANGSUNG
	TANDA TANGAN YANG BERSANGKUTAN
	KETERANGAN

	1
	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



FORMULIR PERINGATAN TERTULIS
Pejabat ..........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................*

Memberikan peringatan tertulis kepada :

Nama 
:
.........................................................................................

NIP/Gol
:
.........................................................................................

Unit Kerja 
:
.........................................................................................

Atas kesalahan 
:


1. .........................

2. ..........................

3. ..........................

                                                                       ......................, ............................ 200...

Pejabat yang memberikan 

peringatan tertulis

..........................................

(..........................................)

Hakim/Pegawai Negeri yang

mendapat peringatan tertulis

(..........................................)

 Lampiran  1  


 SK. Ketua  Mahkamah  Agung  RI


 Nomor     	:	071/ KMA / SK / V / 2008


 Tanggal   	:	14   M e i    2008





 Lampiran  4  


 SK. Ketua  Mahkamah  Agung  RI


 Nomor     	:	071/ KMA / SK / V / 2008


 Tanggal   	:	14   M e i    2008





 Lampiran  3  


 SK. Ketua  Mahkamah  Agung  RI


 Nomor     	:	071/ KMA / SK / V / 2008


 Tanggal   	:	14   M e i    2008





HARI/TANGGAL  : ............................................








 Lampiran  2  


 SK. Ketua  Mahkamah  Agung  RI


 Nomor     	:	071/ KMA / SK / V / 2008


 Tanggal   	:	14   M e i    2008








